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Kapiti Women’s Centre

Job Application form

Position:  Course Coordinator   
[Please attach your Curriculum Vitae to this form]

	NAME:
	
	

	ADDRESS:
	
	

	
	
	

	PHONE:
	
	CELL PHONE:
	

	EMAIL:
	


Please complete the following questions and attach additional papers if necessary:

1) What personal skills would you bring to your work as Course Coordinator   
	

	

	

	

	


2) What computer training and experience do you have? Tell us about your experience using word processor packages, updating web content, Excel, Access, using cloud base software, small business accounting packages etc.,
	

	

	

	

	


3) What administration experience would you bring to this position? 
	

	

	

	

	


4) What experiences have you had with community organisations either as a volunteer or a paid worker?

	

	

	

	

	


As stated in our aims & objectives, the KWC is a feminist organisation with policies and practices that recognise the social and economic elements that can affect women’s wellbeing, the importance and implications of Te Tiriti o Waitangi and a commitment to the empowerment of women in our community through the provision of inclusive and accessible services.  

5) Please comment on your personal philosophies and experience that demonstrate your understanding of the commitment to the KWC Philosophy and Values.

	

	

	

	

	


Please give a brief explanation as to why you would like the position of Course Coordinator   
	

	

	

	

	


Do you have, or have you suffered from a physical or mental impairment or condition which may affect your ability to perform the tasks of this position?

     Yes
 No
If yes please provide details

	

	


Is there anything else you would like to tell us that you believe may help with your application?

	

	

	

	

	


Could you please provide the names of two people we could contact who would be prepared to be your referee.

Name:
______

Address:


Telephone:


Email:_____________________________________

Connection with you:

Name:
______

Address:


Telephone:


Email:_____________________________________

Connection with you:


I consent to the Kapiti Women’s Centre seeking verbal information about me on a confidential basis from my referees and authorise the information sought to be released by them to the Kapiti Women’s Centre for the purposes of ascertaining my suitability for the Administrators position. I understand that the information received by the Kapiti Women’s Centre is supplied in confidence as evaluative material and will be disclosed to me.
Yes 
No
Signed:______________________________   
        Date: 

I also consent to the Kapiti Women’s Centre undertaking a Police check. 

Yes 
No

Thank you for your application







































